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1. MINUTES Retain permanently.

The record of staff or board meetings covering the
official acts of the board with respect to policy,
administrative operations, and procedures. Minutes
contain proposed rules and regulations, advice to
the Division of Drug Control and Products Safety,
standards of tolerance of feathers and down.
Minutes are arranged chronologically.

•
2. GENERAL CORRESPONDENCE FILES

Correspondence with individuals, state officials,
institutions, and agencies pertaining to the business
of the board. Correspondence arranged chronologicall
with minutes.

Retain for three (3) years,
then destroy.
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